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College Rules and Regulations 
 

1. Students are expected to conduct themselves in a manner worthy of an educated Indian 

citizen. Such conduct is based on respect for the dignity and right of individuals, respect for 

public and personal property, and personal and academic honesty. Students are responsible to 

the Principal for their conduct in college. 

2. Students are required to wear their identity cards while they are on campus. Identity cards 

must be shown if demanded by the Principal/Lecturer or any other teaching /non-teaching 

member of the staff. 

3. At the time of admission, every student shall sign a declaration on her/his admission form, 

that s/he will abide by all the rules and regulations and accept the decision of the Principal in 

all matters as final. S/he will also give an undertaking to accept the Maharashtra State Higher 

Secondary Education Board's Regulation, 1997, No. 88(1)(a), (i) and (ii) in the Junior College, 

and University Ordinances 0.6086 for Senior College, which inter alia provides for the  

withdrawal of the Board / University examination form.68 

4. No student should be found loitering in the corridors or in the lobby during lecture hours. 

5. It is responsibility of the student to read the notice boards regularly for important 

announcements made by the College office from me to me. They will not be excused or be 

given any concession on grounds of ignorance. 

6. Students should help keep the college campus clean, conserve electricity and water. 

7. Smoking, playing cards or any form of gambling, consumption of alcohol and the use, 

possession and/or distribution of drugs are strictly prohibited in the college premises. 

8. Students found accessing/downloading unacceptable material from the internet shall be 

liable for disciplinary action. 

9. Insubordination and unbecoming language or misconduct in any form is sufficient reason 

for disciplinary action. 

10. Mobile phones that are used in the restricted areas of the college building will be 

confiscated. The use of any other electronic communication gadgets or musical gadgets is 

strictly prohibited during lecture hours. 69 

11. Any kind of demonstration that restricts the freedom of the college community and disrupts 

the smooth running of the college is banned. 

12. All students must follow the college dress code which is displayed on the notice boards. 

13. Students shall do nothing either inside or outside the college that will in any way interfere 

with its orderly administration and discipline. 

14. No society or association shall be formed in the college and no person invited to address a 

meeting without the Principal's prior permission. 

15. Students are expected to take proper care of college property. Damaging college property 

e.g. disfiguring walls, doors, windows, or breaking furniture, misuse of A.C. etc., will be 

considered as a breach of discipline. 

 

Contd….. 
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16. No student shall collect any money as contribution for educational visits, get-togethers, 

study notes, charity, or any activity without the prior sanction of the Principal. 

17. The college does not organise picnics and tours except educational tours in which case 

parents will be duly informed.70 

18. In college debates and other meetings, the Chairperson shall be an individual approved by 

the Principal and the subject of debates shall have the previous approval of the Principal. 

19. No students shall communicate any information to or write about matters dealing with the 

college administration to the Press. 

20. Students are expected to take proper care of college property and help in keeping the 

premises neat and tidy. Students should not leave their books, valuables, and other belongings 

in the common rooms/classrooms. They are advised to carry their possessions with them 

whenever they leave the common rooms/classrooms. 

21. The college is not responsible for lost property. Students should deposit property found by 

them in the college office. Owners of lost property should check with the college office and 

provide adequate proof of ownership to claim the lost property. 

22. Subject to the availability of space, a parking facility is provided for students' two-wheelers. 

Parking of cars is not allowed. The college is not responsible for any damage to or theft of 

vehicles. No one can claim parking as a matter of right. The time for entry into and exit from 

the campus will be notified by the Principal. Students who do not follow 

the instructions of the security staff will forfeit their parking facility. 

23. Students who invite outsiders or are found with outsiders in the college campus are liable 

for strict action. 

24. Students are advised against sitting on parapet walls and on desks with feet on the benches. 

25. A student found guilty of ragging and sexual harassment will be expelled. 

26. Additional rules as deemed necessary will displayed be on the notice board from time to 

time. 

27. If, for any reason, the continuance of a student in college is in the opinion of the Principal 

detrimental to the best interests of the college, the Principal may ask such a student to leave 

college without giving reasons for her decision. The Principal's decision shall 

be final and binding on the student. 

28. Matters not covered by the existing rules shall rest on the absolute discretion of the 

Principal. 

29. Action will be taken against those who violate the rules and regulations of the college. 

 

 

 

                                                                                  

 



 
 

 

 

 

 

Policy Document: Committee for Internal Assessment / Evaluation  

Note: As per the University of Mumbai FAQ_SBCGS of 12-10-2011  

 

The Examination Committee shall work under the direction, supervision of the Principal / Head 

of the Institution as per the directives of the University / Competent Authority (Examination) 

from time to time.  

The Examination Committee will act as the custodian and shall be In‐ charge of all the matters 

pertaining to the Internal Assessment at Semester I to VI and Semester End Examination at 

Semesters I to IV of regular as well as ex‐ learners.  

The Examination Committee shall be in‐ charge of preparation of time table, setting of the 

question paper, arrangement for assessment of the answer books, the declaration of the results, 

attending to and resolving the grievances/queries of the learners which are not part of Unfair 

Means Inquiry Committee, keeping records of all the assessments and examinations, scrutiny of 

the learners eligible to appear for the additional examination and any other matter pertaining to 

the conduct of the additional examinations and examination for the ATKT/ex‐  learners.  

             

Composition:  

1. Principal 

2. Vice Principal – Aided Section  

3. Vice Principal – SFC Section 

4. Chairperson of Examinations  

5. Student Representative - Aided Section – (Only to bring / report student issues to the 

committee not for decisions)  

6. Student Representative - SFC Section– (Only to bring / report student issues to the 

committee not for decisions)  

 

Internal Assessment Defined:  

i. As per individual programmes and courses.  

ii. For 20 / 25 40 marks  

iii. Tests / assignments / projects with viva-voce.  

 

Responsibilities of the Committee:  

i. Schedule internal assessment dates after getting inputs about the format from each Head of 

Department / Coordinator.  

ii. A schedule / timetable for the test / submission of project / assignment / viva-voce should be 

displayed within a month of the commencement of the semester.  

iii. Respective teachers should be given a standardized mark list in excel format with names and roll 

numbers of students. The mark list should include the Academic year, Semester number, Course 

title, Professor’s name, maximum marks.  



 
 

 

 

 

iv. The mark list should be submitted to the examination committee 15 days before the Semester end 

examination, in soft copy format as well as hard copy format with the teacher’s signature.  

Responsibilities of individual course teachers / coordinators 

i. Conduct the internal assessment as per the schedule  

ii. In the case of class tests two sets of question papers should be set. One of which should 

be used for the first test; the second one for a re-test if required  

iii. Submit the mark list to the examination committee on time  

iv. In case there are students who missed the test or the deadlines for assignment / project 

submission, conduct a retest / accept assignment before submitting the mark list. Note; 

the student should have given a letter addressed to the Principal to the office, with the 

requisite proof e.g., doctor’s certificate if unwell, NSS, sports; stating why s/he missed 

the test / project deadline and requesting for a second chance.  

v. No marks are assigned for attendance directly. However, maximum 05 marks may be 

assigned for active participation and overall conduct may be assigned a  

vi. The marks of the internal assessment should not be disclosed to the students.  

vii. As per University of Mumbai, the answer books / assignments / projects should be 

preserved for a period of six months from the date of declaration of results of the 

concerned examination. It would be advisable to preserve them till the student has 

cleared the academic year.  

 

About Photocopy/Revaluation of Internal Assessment:  

i. As per VCD-1 of 2016, if the student is not satisfied with the marks awarded s/he may 

apply for photocopy / revaluation to the College in the prescribed form within the 

prescribed period and in the prescribed manner.  

ii. Application for photocopy / revaluation is permitted only wherever the written scripts 

are available.  

iii. Note: (i) The Photocopy(ies) so obtained by the examinee shall be for his / her 

exclusive and relevant use. Neither the said examinee nor any other person can use the 

said copy to dispute or challenge the quality of assessment or quantum of marks 

assigned to the answer there-in.  

iv. (ii) The Photocopy of the Revaluated Answer-Book(s) shall not be provided to the 

Examinee(s) in any case.  
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Inclusive Education Policy 

 The College follows the guidelines mandated by the Mumbai University per circular No. 

Exam/COE/Benefit/102 of 2012 dated 31 March 2012 regarding the provision of accessibility 

needs during exam times. The institution further complies with the Mumbai University circular 

No. Exam/COE/Benefit/1353 of 2013 dated 21 September 2013 pertaining to students with 

learning disabilities. 

 

Students with learning disabilities 

 “Student with disability” means a student with long term physical, mental, intellectual or sensory 

impairment which, in interaction with barriers, hinders his full and effective participation in the 

College equally with others; 

 “Student with benchmark disability” means a student with not less than forty per cent. of a 

specified disability where specified disability has not been defined in measurable terms and 

includes a student with disability where specified disability has been defined in measurable 

terms, as certified by the certifying authority;  

 “Certifying authority” means an authority designated under the Rights of Persons with 

Disabilities Act, 2016. 

 

Infrastructure on campus: 

 A student-led branch of the Equal Opportunity Cell has been created and is in the process of 

training and sensitising student members. Students interested in joining this initiative are 

encouraged to register either with one of the members of the cell or with the current student 

representative. The student-led cell is intended to allow for sensitisation, training, peer group 

support, as well as student-led advocacy. The intent is to foster leadership within the disabled 

community. 

 

  

    Suman Education Society's LN College is committed to creating and sustaining equal 

opportunities for all students, with or without disability. The college aims to comply with the 

Persons with Disability Act of 2016 by providing inclusive education to the students with 

disabilities so that there is equality of opportunity and full and effective participation & inclusion

 in the College. The College will also focus on the evolving capacities of students with 

disabilities and respect their right to preserve their identities. 

     Suman Education Society's LN College is committed to creating and sustaining equal 

opportunities for all students, with or without disability. The college aims to comply with the 

Persons with Disability Act of 2016 by providing inclusive education to the students with 

disabilities so that there is equality of opportunity and full and effective participation & inclusion

 in the College. The College will also focus on the evolving capacities of students with 

disabilities and respect their right to preserve their identities. 
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Disability Act of 2016 by providing inclusive education to the students with disabilities so that 

there is equality of opportunity and full and effective participation & inclusion in the College. 

The College will also focus on the evolving capacities of students with disabilities and respect 

their right to preserve their identities. 
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The College will also focus on the evolving capacities of students with disabilities and respect 

their right to preserve their identities. 
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all students, with or without disability. The college aims to comply with the Persons with 
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all students, with or without disability. The college aims to comply with the Persons with 

Disability Act of 2016 by providing inclusive education to the students with disabilities so that 

there is equality of opportunity and full and effective participation & inclusion in the College. 

The College will also focus on the evolving capacities of students with disabilities and respect 

their right to preserve their identities. 

  Suman Education Society's LN College currently has an Equal Opportunity Cell (launched in

 July 2019) that is committed to providing gender- sensitive, queer-friendly, anti-caste and 

disability-aware services and sensitisation programmes on campus. The Equal Opportunity 

Cell plans for various inclusion related initiatives on campus. 

 As a current or prospective student with disability, any queries may be directed to 

https://ln-college.com/w/contact 



 
 

 

 

 

Rights of Students with learning disabilities 

 

 As mandated by the Rights of Persons with Disabilities Act, 2016, the College has reserved 5% 

seats for students with benchmark disabilities 

 The student with benchmark disabilities shall be given an upper age relaxation of five years for 

admission in the College. 

 The College will admit students without discrimination and provide education and opportunities 

for sports and recreation activities equally with others; 

 The College will make building, campus and various facilities accessible; 

 The College will provide necessary support individualised or otherwise in environments that 

maximise academic development consistent with the goal of full inclusion; 

 The College will monitor participation, progress in terms of attainment levels and completion of 

education in respect of every student with disability; 

 The College will if so required restructure/redesign courses and programmes and support 

infrastructure facilities to ensure access, inclusion and participation of student with disabilities in 

all sporting activities; 

 The College will promote and organise disability specific sporting events for persons with 

disabilities and also facilitate awards to the winners and other participants of such sporting 

events. 

 The Equal Opportunity Cell currently co-ordinates with students to provide writers for exams. In 

order to avail of this service, students are asked to fill out the following google form regarding 

their needs. Students will be matched as per availability and strict ethical standards will be 

maintained throughout. (Google Form link given below) 

 https://forms.gle/UVSi8NQcQA6XkjtG9 

 The college is equipped with lifts and ramps (outside of the AV Room in the main building) and 

has AV technology in each classroom. A gender neutral accessible toilet is available on campus. 

Keys for this toilet are with the watchmen who is available during College working hours. 

 A counsellor is available on campus to offer mental health support to students. 

 Students wishing to register themselves with the Equal Opportunity Cell for support services 

 

Addressing Student Concerns: 

 

 

may contact the members of the cell or https://ln-college.com/w/contact. Strict 

confidentiality will be maintained. 

 In case of specific accessibility needs, students may approach the Equal Opportunity Cell at 

https://ln-college.com/w/contact
 If the student wishes to complain regarding the conduct of staff or students where their 

disability has been the site of harassment, they are encouraged to submit a complaint to the 

college’s Internal Complaint Committee (ICC). Complaints may be provided to the Principal in 

hard copy in person, or in soft copy via the email address: lnprincipaldrreena@gmail.com 



 
 

 

 

 

 

Addressing Staff Concerns 

 If staff members would like additional training so as to offer inclusive classrooms, they are 

encouraged to contact members of the Cell. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 If staff members with disability would like additional support to be arranged for themselves or 

for speakers/ visitors to campus, please contact the cell. 
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Inclusive Education Policy 

 The College follows the guidelines mandated by the Mumbai University per circular No. 

Exam/COE/Benefit/102 of 2012 dated 31 March 2012 regarding the provision of accessibility 

needs during exam times. The institution further complies with the Mumbai University circular 

No. Exam/COE/Benefit/1353 of 2013 dated 21 September 2013 pertaining to students with 

learning disabilities. 

 

Students with learning disabilities 

 “Student with disability” means a student with long term physical, mental, intellectual or sensory 

impairment which, in interaction with barriers, hinders his full and effective participation in the 

College equally with others; 

 “Student with benchmark disability” means a student with not less than forty per cent. of a 

specified disability where specified disability has not been defined in measurable terms and 

includes a student with disability where specified disability has been defined in measurable 

terms, as certified by the certifying authority;  

 “Certifying authority” means an authority designated under the Rights of Persons with 

Disabilities Act, 2016. 

 

Infrastructure on campus: 

 A student-led branch of the Equal Opportunity Cell has been created and is in the process of 

training and sensitising student members. Students interested in joining this initiative are 

encouraged to register either with one of the members of the cell or with the current student 

representative. The student-led cell is intended to allow for sensitisation, training, peer group 

support, as well as student-led advocacy. The intent is to foster leadership within the disabled 

community. 

 

  

 Suman education society's ln college is committed to creating and sustaining equal opportunities 

for all students, with or without disability. The college aims to comply with the Persons with 

Disability Act of 2016 by providing inclusive education to the students with disabilities so that 

there is equality of opportunity and full and effective participation & inclusion in the College. 

The College will also focus on the evolving capacities of students with disabilities and respect 

their right to preserve their identities. 

  is committed to creating and sustaining equal opportunities for all students, with or without 

disability. The college aims to comply with the Persons with Disability Act of 2016 by providing 

inclusive education to the students with disabilities so that there is equality of opportunity and full

 and effective participation & inclusion in the College. The College will also focus on the 

evolving capacities of students with disabilities and respect their right to preserve their identities. 

 As a current or prospective student with disability, any queries may be directed to 

https://ln-college.com/w/contact

  LN Collge currently has an Equal Opportunity Cell (launched in July 2019) that is 

committed to providing gender- sensitive, queer-friendly, anti-caste and disability-aware 

services and sensitisation programmes on campus. The Equal Opportunity Cell plans for 

various inclusion related initiatives on campus. 



 
 

 

 

 

Rights of Students with learning disabilities 

 

 As mandated by the Rights of Persons with Disabilities Act, 2016, the College has reserved 5% 

seats for students with benchmark disabilities 

 The student with benchmark disabilities shall be given an upper age relaxation of five years for 

admission in the College. 

 The College will admit students without discrimination and provide education and opportunities 

for sports and recreation activities equally with others; 

 The College will make building, campus and various facilities accessible; 

 The College will provide necessary support individualised or otherwise in environments that 

maximise academic development consistent with the goal of full inclusion; 

 The College will monitor participation, progress in terms of attainment levels and completion of 

education in respect of every student with disability; 

 The College will if so required restructure/redesign courses and programmes and support 

infrastructure facilities to ensure access, inclusion and participation of student with disabilities in 

all sporting activities; 

 The College will promote and organise disability specific sporting events for persons with 

disabilities and also facilitate awards to the winners and other participants of such sporting 

events. 

 The Equal Opportunity Cell currently co-ordinates with students to provide writers for exams. In 

order to avail of this service, students are asked to fill out the following google form regarding 

their needs. Students will be matched as per availability and strict ethical standards will be 

maintained throughout. (Google Form link given below) 

 https://forms.gle/UVSi8NQcQA6XkjtG9 

 The college is equipped with lifts and ramps (outside of the AV Room in the main building) and 

has AV technology in each classroom. A gender neutral accessible toilet is available on campus. 

Keys for this toilet are with the watchmen who is available during College working hours. 

 A counsellor is available on campus to offer mental health support to students. 

 Students wishing to register themselves with the Equal Opportunity Cell for support services 

 

Addressing Student Concerns: 

 

 

may contact the members of the cell or contact at https://ln-college.com/w/contact. 
Strict confidentiality will be maintained. 

 In case of specific accessibility needs, students may approach the Equal Opportunity Cell at 

https://ln-college.com/w/contact
 If the student wishes to complain regarding the conduct of staff or students where their 

disability has been the site of harassment, they are encouraged to submit a complaint to the 

college’s Internal Complaint Committee (ICC). Complaints may be provided to the Principal in 

hard copy in person, or in soft copy via the email address: lnprincipaldrreena@gmail.com 



 
 

 

 

 

 

Addressing Staff Concerns 

 If staff members would like additional training so as to offer inclusive classrooms, they are 

encouraged to contact members of the Cell. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 If staff members with disability would like additional support to be arranged for themselves or 

for speakers/ visitors to campus, please contact the cell at https://ln-college.com/w/contact
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Ragging: Prohibition, Prevention and Punishment 
 

The University Grants Commission vide its letter no F.1-16/2007 (CPP-II) dated June 17, 

2009 has reiterated the ban on ragging of students in Institutions of Higher Learning. The students are 

therefore directed to strictly desist from any kind of ragging. 

Forms of Ragging: 

Display of noisy, disorderly conduct, teasing, excitement by rough or rude treatment or 

handling, including rowdy, undisciplined activities which cause or likely to cause annoyance, undue 

hardship, physical or psychological harm or raise apprehensive fear in a fresher, or asking the students 

to do any act or perform something which such a student will not do in the ordinary course and which 

causes him/her shame or embarrassment or danger to his/her life, etc. 

Punishment for Participation in/or Abetment of Ragging : 

1. Cancellation of admission. 

2. Suspension from attending classes. 

3. Withholding/withdrawing scholarship/fellowship and other benefits. 

4. Debarring from appearing in any test/examination or other evaluation process. 

5. Withholding results. 

6. Debarring from representing the institution in any national or international meet, 

tournament, youth festival, etc. 

7. Suspension/expulsion from the hostel. 

8. Rustication from the institution for periods varying from 1 to 4 semesters or 

equivalent period. 

9. Expulsion from the institution and consequent debarring from admission to any 

other institution. 

10 Fine up to Rs. 25,000/- 

 

 

Affidavit by students and parents 
 

Each student and his/her parents/ guardian shall have to furnish an affidavit alongwith the application 

form to the effect that they will not participate in or abet the act of ragging and that, if found guilty, shall 

be liable for punishment under the penal law of India. 
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SELF DECLARATION BY PARENTS/GUARDIANS 

 

1. Mr./Mrs./Ms.    (full name) of 

parents/guardians)  father/mother/guardian  of   fULl  name  of  stUdent  with  admission/registration/ 

enrollment  NUMber),  having been admitted to (name  of  the  institUtion),  have received a copy of 

the UGC Regulations on Curbing the Menace of Ragging in Higher Educational Institutions, 2009, 

(hereinafter called the "Regulations"), carefully read and fully understood the provisions contained in the 

said Regulations. 

2) I have, in particular, perused clause 3 of the Regulations and am aware as to what constitutes 

ragging. 

3) I have also, in particular, perused clause 7 and clause 9.1 of the Regulations and am fully aware of 

the penal and administrative action that is liable to be taken against my ward in case he/she is found 

guilty of or abetting ragging, actively or passively, or being part of a conspiracy to promote ragging. 

4) I hereby solemnly aver and undertake that : 

a) My ward will not indulge in any behaviour or act that may be constituted as ragging   

          under clause 3 of the Regulations. 

b) My ward will not participate in or abet or propagate through any act of commission or 

omission that may be constituted as ragging under clause 3 of the Regulations. 

5) I hereby affirm that, if found guilty of ragging, my ward is liable for punishment according to clause 

9.1 of the Regulations, without prejudice to any other criminal action that may be taken against my ward 

under any penal law or any law for the time being in force. 

6) I hereby declare that my ward has not been expelled or debarred from admission in any institution 

in the country on account of being found guilty of, abetting or being part of a conspiracy to promote, 

ragging; and further affirm that, in case the declaration is found to be untrue, the admission of my 

ward is liable to be cancelled. 

 

Declared this  day of _________month of  year. 

 

Signature of Father/Mother/Guardian 

Name:     

Address:    

________________________________ 

Telephone/Mobile No.     

 

Self Declaration by Parents/Guardian 

 

Verified that the contents of this self-declaration are true to the best of my knowledge and no part of the 

self-declaration is false and nothing has been concealed or misstated therein. 

 

Verified at (Place) on this the (day) of (month), (year) 

 

 

 

             Signature of Father/Mother/Guardian 
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SELF DECLARATION BY THE STUDENT 

 

I full name of student with admission/registration/enrolment number) s/o d/o Sh.    , 

having been  admitted  to  name of the institution , have received a copy of the UGC 

Regulations on Curbing the Menance of Ragging in Higher Education Institutions, 2009, (hereinafter 

called the "Regulations") carefully read and fully understood the ;provisions contained in the said 

Regulations. 

2) I have, in particular, perused clause 3 of the Regulations and am aware as to what constitutes 

ragging. 

3) I have also, in particular, perused clause 7 and clause 9.1 of the Regulations and am fully aware of 

the penal and administrative action that is liable to be taken against me in case I am found guilty of or 

abetting ragging, actively or passively, or being part of a conspiracy to promote ragging. 

4) I hereby solemnly aver and undertake that 

a) I will not indulged in any behaviour or act that may be constituted as ragging under clause  

    3 of the regulations. 

b) I will not participate in or abet or propagate through any act of commission or omission that 

may be constituted as ragging under clause 3 of the Regulations. 

5) I hereby affirm that, if found guilty of ragging, I am liable for punishment according to clause 

9.1 of the Regulations, without prejudice to any other criminal action that may be taken against me 

under any penal law or any law for the time being in force. 

6) I hereby declare that I have not been expelled or debarred from admission in any institution in the 

country on account of being found guilty of, abetting or being part of a conspiracy to promote, 

ragging; and further affirm that, in case the declaration is found to be untrue, I am aware that my 

admission is liable to be cancelled. 

 

Declared this  day of  month of  year. 
 

 

 

Signature of Student 

Name :    

Address:   

___________________________________ 

Telephone/Mobile No.     

 

SELF DECLARATION 

 

Verified that the contents of this self declaration are true to the best of my knowledge and no part of the 

declaration is false and nothing has been concealed or misstated therein. 

 

Verified at (place) on this the day of month , (year). 

 

 

Signature of student 
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Clause -3 What constitutes Ragging : - 

 

Ragging constitutes one or any of the follows acts:- 

Any conduct by any student or students whether by words spoken or written or by an act which has 

the effect of teasing, treating or handling with rudeness a fresher or any other student. 

Indulging in rowdy or indisciplined activities by any student or students which causes or is likely to 

cause annoyance, hardship, physical or psychological harm or to raise fear or apprehension thereof 

in any fresher or any other student; 

Asking any student to do any act which such student will not in the ordinary course do and which has 

the effect of causing or generating a sense of shame, or torment or embarrassment so as to adversely 

affect the physique or psyche of such fresher or any other student. 

Any act by a senior student that prevents, disrupts or disturbs the regular academic activity of any other 

student or a fresher; 

Exploiting the services of a fresher or any other student for completing the academic tasks assigned to an 

individual or a group of students. 

Any act of financial extortion or forceful expenditure burden put on a fresher or any other student by 

students; 

Any act of physical abuse including all variants of it: sexual abuse, homosexual assaults, stripping, 

forcing obscene and lewd acts, gestures, causing bodily harm or any other danger to health or person; 

Any act or abuse by spoken words, emails, post, public insults which would also include deriving 

perverted pleasure, vicarious or sadistic thrill from actively or passively participating in the 

discomfiture to fresher or any other student; 

Any act that affects the mental health and self-confidence of a fresher or any other student. 

with or without an intent to derive a sadistic pleasure or showing off power, authority or superiority by a 

student over any fresher or any other student. 

Clause -7 Action to be taken by the Head of the institution: - 

On receipt of the recommendation of the Anti-Ragging Squad or on receipt of any information 

concerning any reported incident of ragging, the Head of Institution shall immediately determine if a 

case under the penal laws is made and if so, either on his own or through a member of the Anti- Ragging 

Committee authorized by him in this behalf, proceed to file a First Information Report (FIR), within 

twenty four hours of receipt of such information or recommendation, with the police and local 

authorities, under the appropriate penal provisions relating to one or more of the following, namely; 

 

i Abetment to ragging; 

ii Criminal conspiracy to rag; 

iii Unlawful assembly and rioting while ragging; 

iv Public nuisance created during ragging; 

v Violation of decency and morals through ragging; 

vi Injury to body, causing hurt or grievous hurt; 

vii Wrongful restraint; 

viii Wrongful confinement; 

ix Use of criminal force; 

x Assault as well as sexual offences or unnatural offences;  

xi         Extortion; 
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xii Criminal trespass; 

xiii       Offences against property; 

xiv       Criminal intimidation; 

xv.     Attempts to commit any or all of the above mentioned offences against the victim(s); 

xvi.     Threat to commit any or all of the above mentioned offences against the victim(s); 

xvii.      Physical or psychological humilliation; 

xviii.     All other offences following from the definition of "Ragging" 

 

Provided that the Head of institution shall forthwith report the occurrence of the incident of 

ragging to the District Level Anti-Ragging Committee and the Nodal officer of the affiliating 

University, if the institution is an affiliated institution. 

Provided further that the institution shall also continue with its own enquiry initiated under 

clause 9 of these Regulations and other measures without waiting for action on the part of the 

police/local authorities and such remedial action shall be initiated and completed immediately and in no 

case later than a period of seven days of the reported occurrence of the incident of ragging. 

 

Clause -9 Administrative action in the event of ragging: - 

 

9.1 The institution shall punish a student found guilty of ragging after following the procedure and 

in the manner prescribed herein under:- 

 

a) The Anti-Ragging Committee of the institution shall take an appropriate decision, in regard to 

punishment or otherwise, depending on the facts of each incident of ragging and nature and gravity 

of the incident of ragging established in the recommendations of the Anti-Ragging Squad. 

b) The Anti-Ragging Committee may, depending on the nature and gravity of the guilt 

established by the Anti-Ragging Squad, award, to those found guilty, one or more of the following 

punishments, namely; 

i Suspension from attending classes and academic privileges. 

ii Withholding/withdrawing scholarship/fellowship and other benefits. 

iii Debarring from appearing in any test/examination or other evaluation process. iv

 Withholding results. 

v Debarring from representing the institution in any regional, national or international meet, 

tournament, youth festival etc. 

vi Suspension/expulsion from the hostel. 

vii Cancellation of admission 

viii Rustication from the institution for period ranging from one to four semesters. 

ix Expulsion from the institution and consequent debarring from admission to any other 

institution for a specified period. 

Provided that whether the persons committing or abetting the act of ragging are not 

identified, the institution shall resort to collective punishment. 
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c) An appeal against the order of punishment by the Anti-Ragging Committee shall lie, 

 

i In case of an order of an institution, affiliated to or constituent part, of a University, to the Vice 

Chancellor of the University. 
ii In case of an order of University, to its Chancellor 

iii In case of an institution of national importance created by an Act of Parliament, to the 

Chairman or Chancellor of the institution, as the case may be. 
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Guidelines for Financial Assistance for Teaching and Non-teaching Staff for 

Staff Development Programmes 

The following is the broad institutional policy for providing financial assistance to permanent faculty/ 

contractual faculty/ non-teaching staff and librarians of the college for attending Conferences / 

Symposia / Workshops / Seminars and Faculty Development Programmes. and towards membership 

fee of Professional bodies. 

Staff Members Entitled for Reimbursement: 
 

A. The participation in the Conferences / Symposia / Workshops /Seminars must be first 

discussed with the Principal and her prior approval sought. 

1. All staff members, teaching (Permanent and Contractual) and Non-teaching, are entitled for 

reimbursement for attending local Conferences / Symposia/ Workshops/ Seminars/ and 

Faculty Development Programmes on such terms and conditions as are imposed by the 

Principal which could include rendering specified number of years of service, failing which 

the cost may be recovered from the staff. 

2. The Permanent / Contractual Faculty members will be required to execute such document as 

may be necessary and as determined by the Principal. 

3. Permanent / Contractual Faculty members are entitled for reimbursement for presenting 

papers at National Conferences/ Symposia/ Workshops/ Seminars for only one Conference 

in an academic year. 

4. Permanent / Contractual Faculty members are entitled to second AC class train fare and such 

other expenses as are specifically sanctioned. 

5. Faculty members will NOT be reimbursed for International Conferences/ 

Symposia/Seminars. 

6. Visiting faculty members are not entitled for any reimbursement for any Conferences / 

Symposia/ Workshops / Seminars attended. 

Procedures to be followed and documents to be submitted prior to registering for the Conference 

/ Symposium / Workshop, Seminar or Faculty Development Programme : 

B. The participation in the Conferences / Symposia / Workshops / Seminars must be first discussed with 

the Principal and her prior approval sought. 

1. For Local Conferences/ Symposia/ Workshops/ Seminars/ Faculty Development Programmes 

a. Application for attending the Conferences / Symposia / Workshops /Seminars 

detailing the manner in which it will be useful / benefit the College / students 

b. Application form / Duty Leave Form to be signed by the Principal 

c. Brochure of the Conference/ Symposia/ Workshop/ Seminar/ Faculty Development 

Programmes to be attached 
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2.  For Paper Presentations (local or national) 

a. Application for presenting the paper detailing the manner in which it will be useful/ 

benefit the College / students 

b. A letter of application to be signed by the Principal. 

c. Brochure of the Conference/ Symposia/ Workshop/ Seminar/ Faculty Development 

Programmes to be attached. 

 

Documents to be submitted for reimbursement after attending the Conference / Symposium / 

Workshop, Seminar or Faculty Development Programme are: 

At the Local Level: 

 

1. A photocopy of the Certificate of Participation, Paper Presentation, or for whichever other 

purpose the Conference/ Symposia/ Workshop/ Seminar/ Faculty Development Programme 

was attended. (The original must be shown at the time of submission). 

2. Original Receipt of Registration fees paid. 
 

At the National Level: 
 

1. A photocopy of the Certificate of Participation, Paper Presentation, or for whichever other 

purpose the Conference/ Symposia/ Workshop/ Seminar/ Faculty Development Programme 

was attended. (The original must be shown at the time of submission). 

2. Original Receipt of Registration fees paid. 

 
3. Original Travel Tickets (Second Class AC Train fare only) as proof of travel expenses 

incurred. 

 
Nature of Financial Assistance: 

 

1. Once the voucher is submitted along with the required documents and approved by the 

Principal, the concerned staff member will be reimbursed for the full registration fee. 

2. For National Conferences, the concerned staff member will be reimbursed AC II Class train 

fare for travel only. Any amount exceeding the AC II class train fare will have to be borne by 

the concerned staff member. 

3. For national conferences, the institution will not reimburse the concerned staff member for 

accommodation expenses. 
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Green campus Policy 
 

Vision 

 

The college recognizes that in pursuing its strategic objectives, in relation to 

research and teaching, it has a responsibility towards, and should aim to protect and 

nurture the environment. 

By exercising proper control over all its activities the college will aim to ensure 

sustainable use of resources and prevent wasteful or damaging practices. 

 

 

 

 

 

LN College  will aim to manage its operations in ways that are environmentally 

sustainable, economically feasible and socially responsible i.e. making the 

College a Green Campus where environmental friendly practices and education 

combine  to  promote sustainable and eco-friendly practices. The College is striving

 to develop on a self –sustainable basis in the areas of power, water and 

cleanliness. Therefore, this policy represents an important component of the 

College’s broader sustainability strategy. This document sets out the College’s aims 

and objectives for safeguarding the environment, and details the organisation and 

arrangements for implementing and monitoring them. 
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Aims and Objectives 

To promote sound environmental management policies and practices throughout 

the College. 

To reduce and, where practicable, prevent pollution. 

 To adopt targets for improving environmental performance. 

 To ensure a sound understanding of current environmental performance. 

 

Water 
 

To make efficient and environmentally responsible use of water, including identifying 

opportunities for water reuse. 

 

Waste Reduction and Recycling 

 To set and achieve targets for reducing resource use. 

 To increase the rate of recycling of all appropriate materials, based on life-

cycle principles. 

To implement sustainable resource management practices, based on reduce, reuse and 

recycle principles. 

 

Awareness and Training 

 To communicate internally and externally the College’s environmental 

objectives and performance. 

 To raise awareness among the staff and students of the 

College’s environmental impact, activities and performance and good 

practice. 
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 To provide appropriate environmental educational programmes 

for staff and students. 

 To encourage and facilitate feedback and suggestions on ensuring good 

practice. 

 

Specific Measures that college can implement: 
 

Lighting 

 Most lighting on campus to be upgraded to high efficiency lighting 

(such as T5 fluorescent, LED technology, etc.) with electronic ballasts. 

 Increased use of day lighting should be considered because use of 

daylight spaces decreases energy costs and may improve productivity. 

 Lighting, wherever practical, should be controlled by our campus-wide 

energy management system (Siemens). Occupancy times, unoccupied 

period set-backs, and environmental parameters, as well as campus-

related (and athletic) activities will be coordinated to ensure that the 

best possible use (or conservation) of resources is taking place. 

 Install solar cells on the College rooftop. 

 Reduce the brightness of computer screens. 

 Turn PCs off or into stand-by mode when idle. 

 
 

Water Usage 

 
1. Water leaks, dripping faucets and fixtures that do not shut off should be 

reported. 

2. Rain-water harvesting should be implemented. 
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3. Use automated flush valves (or 2-way flush valves), waterless urinals, and 

flow restrictors on faucets and showers should be used in restrooms Install 

water saving devices in toilets and tabs 

 

Reusing old water bottles 

 
Reuse old water bottles or purchase water bottles that one can refill instead of 

discarding a new bottle after single use. 

 

Minimize use of paper 

 
 Maximize use of paperless technology i.e. sharing of data / Lecture notes on 

e-mail etc. 

 Take Notes Electronically Introduce double-sided printing to reduce paper 

waste 

 

Purchasing 

 Energy efficient products shall be purchased whenever possible. For 

examples, see the U.S. Environmental Protection Agency Energy Star 

products list. Recyclable and reusable products should also be purchased 

when feasible to reduce disposal costs. 

 

Recycling 

 
When economically feasible, recycling shall be expanded to include (or enhance 

existing programs) regarding such things as green waste (for composting), construction 

waste, and used office waste such as computers. 
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Recycling Stations In-College Campus 

 The first step toward green college campus is to make recycling as easy 

as possible. Every trash bin on campus will be paired with a recycling bin 

for students to toss plastic bottles, paper, glass, cans and cardboard into 

without having to sort it all out beforehand. Using this system, the College 

hopes to achieve substantial waste diversion rate. 

 

E-Waste Recycling 
 
College campuses are expected to have broken and outdated electronics hence 

collection bins for collecting e-waste on- campus will be put up at convenient places. 

 

Composting Program 

Food waste piles up fast at College cafeteria. Composting is a 

“green” way to minimize the amount of food the College sends to the landfill. 

Tie ups with Recyclers who follow Green laws. 

 

Follow-UP : 

Monitoring 

 No energy conservation program will be successful if progress is not 

monitored on a continuing basis. 

 Meter readings can be used to track utility consumption, and the data 

can be used to locate problem areas as well as determine if conservation 

goals are being met. 

 The college currently has most of its campus buildings metered for  
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electric consumption, shall be metered on a “per- building basis” 

 We consider this an important initiative since this will enhance our ability 

to measure progress in our conservation/operational efforts. 

Training 

Training must be provided to ensure that both operations and service 

technicians have the skills and knowledge to effectively apply the technology 

used to achieve energy savings 

Education 
 

The staff and student cooperation and support of the energy policy are key to its 

success. An education program that provides information on utility costs, trends, and 

user impact on these costs will enable the campus population to understand the need 

for this policy, and how it can positively impact them by freeing up money from 

utilities for educational purposes. 

Infrastructure on Campus : 

1. Waste management 

2. Friends of Earth Committee 

3. E-waste Collection Drive 

 
Suggestions: 

1. To calculate the Carbon Footprint of the college. 

2. Installation of Solar Panel Paperless Office 
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                                       Internal Quality Assurance Cell 

 

                                  MENTOR-MENTEE PROGRAMME 

 

We believe that Student Engagement is a pre-requisite to Student Empowerment along with 

the development of a holistic personality. This is in keeping with the Vision and Mission 

statements of our college. Every School lays the basic foundation of moulding a student’s 

personality. However, the College is the sculptor, applying polishing strokes to it. It is a 

rehearsal platform providing the scaffolding for developing skills, thereby helping students to 

bridge the gap between the simulated world and the real world, so that they emerge as sensitised 

and responsible citizens of India and the world, being able to smoothly manoeuvre their own 

future. 

Every student enters college with a host of expectations, aspirations and apprehensions along 

with their own distinct emotional and social psyche. It is important for each student at every 

academic level to have a ‘go to’ person to make them feel welcome and help them learn how 

to navigate college, inside and outside the classroom, thus creating a healthy environment for 

academic and personal growth.  

 

 

OBJECTIVES: 

 To monitor student regularity in attendance. 

  To keep parents updated about attendance and performance of their wards. 

  To enhance the quality of teacher-student relationship and establish a bond. 

 To resolve successfully any conflicts in learning practices. 

 To address emotional and social issues and make necessary referrals. 

 To guide in career education and selection. 

 

 

 

    Suman Education Society's LN College, Borivali East, Mumbai, Maharashtra 

It takes precision, care and constant oversight to ensure the success of a Mentoring programme. 

A college Mentor can have an indelible impact on the life of a student in many different ways. 

Subsequently, LN College has adopted a mentoring program which aims at being the driving 

force reinforcing a much needed ‘Student Focussed Culture’, promoting not only the 

student’s academic and social preparedness but also influencing student lives by connecting 

them with resources to make them successful throughout the student life cycle. Our two-fold 

goals are Student Empowerment and Student Engagement. Our Mentors will build 

relationships with students, locates spaces where they get disconnected, and help them 

reconnect. 
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PRACTISE: 

 The Approved Mentor List for each class is displayed on the Staff and Student notice 

board for each academic year. 

 The Mentor conducts the College Orientation for parents and students for the assigned 

class. 

 The Student Profile forms are distributed by the Mentor to their respective classes. 

 The Mentor collects the Student Profile forms duly filled in and studies them. 

 One Student Profile form for each student is updated and maintained for all the three 

years.  

 The co-ordinating team of the Mentor Mentee system conducts an Awareness 

Campaign about the significance of Mentoring in every class. 

 The Approved Mentor Mentee list with the ratio of 1:25 (based on registrations) is 

displayed on the Staff and Student notice board. 

 Regular meetings are scheduled between the Mentor and Mentee throughout the 

academic year. The mentee maintains a log book of the meetings. 

 All leave application forms addressed to the Principal, have to be duly signed by 

parents of the students and counter signed by the Mentor before submitting to the 

office. 

 Mentors distribute the examination marksheets to their respective classes. 

 On display of the Defaulters List in attendance/performance, warning letters are 

issued to the students, and thereafter students along with at least one parent are called 

for a meeting with the respective Mentors of all the classes.  

 Students who do not opt for the Mentoring programme avail of the benefit of varied 

programmes and workshops organised by the college (some mandatory/ some 

optional), ranging from Life Skills Development, Value Education, SOP, Career 

Guidance, DLLE etc. for their personal and professional growth. 

 In a program that is based on intrapersonal communication, feedback is crucial. 

Subsequently, as a means of measurement of the success of the Mentor Mentee 

program, at the year-end, it is mandatory for all the mentees to fill a Feedback Form. 

 

 

BENEFITS: 

 Support from a caring adult. 

 Increase in self-esteem and motivation to succeed. 

 Professional assistance in choosing the right career path.   

 Better interpersonal and community relations. 
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In lieu of the present scenario of the Pandemic and Lockdown, along with the uncertainty 

regarding the College Calendar for the present academic year 2020-21, the respective schedule 

of admission procedures, ATKT exams, lecture schedule etc, it’s not unusual for students as 

well as parents to feel worried and overwhelmed. 

The STUDENT SERVICES TEAM is essentially a body OF the students, BY the students 

and FOR the students. It is essentially a ONE-STOP SHOP for enquiry, a helpline for all 

information related to the functioning of the college, ranging from academic related activities 

to co-curricular and extra-curricular activities, examination details, various formal committees 

etc. outlined for each academic year. This team would render any administrative help to 

expedite the college official working procedures.  It would also serve as a link between the 

student and teacher, thereby promoting effective communication and strengthening the 

teaching learning process. 

 

COMPOSITION: (Academic year 2020-21) 

The SST comprises of a total of 16 students selected on the basis of Teacher 

recommendations. 

 

Chairperson: Principal Dr. Marie Fernandes 

Co-ordinating Team:  

Ms.Sharmila Dhote (In-charge) 

Dr. Shirly Pillai 

Mr.Prashant Tari 

Dr. Priya Shahi 

Ms.Roshani Bhatu 

 

Student Guides: 

Degree College 

SYBA  : Sneha Singh and Christina D’Souza 

SYBCOM : Divya Vaity, Shraddha Kadam and Riya Soosai 

TYBA             : Veksharaj Roy and Susana Anthony 

TYBCOM       : Carl Gabriel, Mark Fernandes and Saloni Shinde 

 

STUDENT SERVICES TEAM 

At times like these, it is only imperative to have a semi-formal body as a point of reference for 

all college enquiries. In keeping with this objective, this year LN College   decided to launch a 

new body of students, namely the STUDENT SERVICES TEAM. (SST) predominantly 

being a student centered approach, branches as an off-shoot of the mentoring system, in the 

form of student guides.  
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Functions:  

 To answer any queries (telephonic included) related to college during working hours. 

 To routinely maintain contact with the Mentor-Mentee Co-ordinator and concerned 

authorities regarding various college updates.  

 To help in any college related administrative work.  

 To be accessible to students and give first-hand information about the various 

committees open for participation and addressal of grievances. 

 To opt for/assist in the Buddy Project under the PALS. (Participative Academic 

Learning Scheme) 

 To be vigilant about the smooth working of infrastructure facilities of the college and 

report of any inconvenience/malfunctioning/damage caused to the concerned 

authorities.   

 

                                  **************************** 

 

   

 

 

Self Finance Courses 

 

BMM  

BMS  

BAF  

BSc IT  

BSc CS 

BBI  


	1 CODE-OF-CONDUCT-HANDBOOK.pdf (p.1-37)
	2 Discipline-rules.pdf (p.38-39)
	3 Internal-Assessment-Policy.pdf (p.40-41)
	4 POLICY-DOCUMENT-scholarship-and-freeship.pdf (p.42-55)
	5 Disability-Policy-Document.pdf (p.56-59)
	6 POLICY-DOCUMENTS-1.pdf (p.60-64)
	7 Disability-Policy-Document.pdf (p.65-68)
	8 Ragging-ProhibitionPreventionPunishment.pdf (p.69-74)
	9 Policy-Document-for-Financial-Assistance-for-Staff.pdf (p.75-76)
	10 Green-Campus-Policy-Document.pdf (p.77-82)
	11 ICC.pdf (p.83-98)
	12 Mentoring-Policy.pdf (p.99-102)

